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Key Purpose and Objectives 

Central College Nottingham has a statutory and moral duty to ensure that the College functions 
with a view to safeguarding and promoting the welfare of young people receiving education and 
training at the College. 
 
This Policy outlines the College’s procedures for dealing with Child Protection/ Protection of 
Vulnerable Adults/14-16 year olds. 
 
It clarifies roles and responsibilities within the organisation and the processes which should be 
followed to safeguard all learners. 
 
Nottingham City and Nottinghamshire have produced Child Protection  Interagency Procedures 
and Practice Guidelines  which the college will adopt and  who will be accessed for advice and 
guidance  http://www.nottinghamshire.gov.uk/caring/protecting-and-
safeguarding/nscb/informationprofessionals/procedures-practice-guidance/  
 

Key Responsibilities 

The Governing Body is responsible for child protection issues. 
The designated senior members of staff with lead responsibility for child protection issues are the 
Head of Learner Services, Student Support Manager and the Behaviour Support Manager who 
report to the Vice Principal for Learner Services. 

The Head of HR is responsible for the safe recruitment of staff. 

Other staff with departmental responsibility are detailed in first section. 

 
 

Policy and Legislative Connections 

 The Children Act 1989 places a duty on Local Authorities to take steps to protect children and 
gives certain powers to the Police so that they may take action to protect children. 

 The Children Act 1989 defines a child as a person under the age of 18. 

 Child Protection Procedures state that EVERYONE has a duty and responsibility to recognise 
and report concerns surrounding child abuse/neglect. 

 Social Care Services are the lead agency through which to make any enquiries, however the 
Police will investigate any criminal issues in suspected cases of abuse.  

 2004 Children’s Act- Every Child Matters placed a duty on schools/services to safeguard and 
promote the well-being of pupils and introduced Children Services and a Local Safeguarding 
Children’s Board (LSCB) which replaced the Area Child Protection Committee (ACPC). 

 Safeguarding Vulnerable Groups Act 2006. 

 Safeguarding Children and Safer Recruitment in Education DfES 2007. 

 Working Together to Safeguard Children March 2013. 

 Nottingham and Nottinghamshire Safeguarding Children Board Inter-agency Child Protection 
Procedures and Practice Guidelines. 

 Keeping Children Safe in Education 2014 
 
Central College Nottingham Policies : 

 Recruitment and Selection 

 DBS (Disclosure and Barring Service) 

 Code of Conduct (Staff) 

 Employee Disciplinary (Staff) 

 Staff Induction and Probation 

 Equality, Diversity and Inclusion policy 

 Procedure for dealing with allegations of abuse against a member of staff 

http://www.nottinghamshire.gov.uk/caring/protecting-and-safeguarding/nscb/informationprofessionals/procedures-practice-guidance/
http://www.nottinghamshire.gov.uk/caring/protecting-and-safeguarding/nscb/informationprofessionals/procedures-practice-guidance/
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 Student  Tutorial  (and Induction) policy 

 Students presenting a risk and/or with a Criminal Record 

 E safety policy 

Review Cycle Annual  

Next Review October  2015 

Author Head of Learner Services 

Distribution Governors, staff and public 

College Success Areas Market / Student / Business / Development 

Approving Body  Corporation  

EDI Impact Assessment 17.4.12 
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Section 1 

 

Responsibility for Actions within the Policy 

 

1.1 Senior Staff Members with Lead Responsibility 
 
The designated senior members of staff with lead responsibility for child protection issues are the Head of 
Learner Services, Student Services Manager and Behaviour Support Manager, who is also the Looked 
After Children contact - LAC.  They report to the Vice Principal for Learner Services 
 
These persons are senior members of the College management team.  They have a key duty to take lead 
responsibility for raising awareness within the staff of issues relating to the welfare of children and young 
people, and the promotion of a safe environment for the children and young people learning within the 
College. 
 
They will receive training in child protection issues and inter-agency working, as required by the Local 
Safeguarding Boards (NSCB) and will receive refresher training in accordance with their 
recommendations.   
 
Responsibilities are: 

 Overseeing the referral of cases of suspected abuse or allegations to Social Care Services. 

 Providing advice and support to other staff on issues relating to child protection 

 Maintaining a  record of any child protection referral, complaint or concern (even where that 
concern does not lead to a referral) 

 Ensuring that parents/carers of children and young people within the College are aware of the 
College’s Child Protection policy 

 Deciding when it is necessary to initiate a CAF (Common Assessment Framework) and who will 
take the lead. 

 Liaising with the Local Authorities and NSCB and other appropriate agencies  

 Acting as a contact point for young people who are ‘looked after or who are leaving care’. 

 Liaising with the manager(s) responsible for secondary schools which send pupils to the College 
to ensure that appropriate arrangements are made for the pupils 

 Liaising with manager responsible for employers and training organisations that receive children or 
young people from the College on long term placements to ensure that appropriate safeguards are 
put in place.  (The college will ensure that placement supervisors will have a CRB check) 

 Ensuring that staff receive basic training in child protection issues and are aware of the college’s 
Child Protection Procedures. 

 Providing an annual report to the Governing Body of the College setting out how the College has 
discharged its duties.   

 Reporting deficiencies in procedure or policy identified by the NSCB (or others) to the Governing 
Body at the earliest opportunity. 
 

1.2 Designated Staff Members 
 

Other designated members of staff with responsibility for child protection are: 
 

Heads of School  

Central Choices Team Leader (Pre 16) 

Curriculum Manager for Horizons (Pre-Entry/Entry provision) 
 
These designated staff members: 

 

 Report to the senior member of staff with lead responsibility 

 Will know how to make an appropriate referral 

 Will be available to provide advice and support to other staff on issues relating to child protection 
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 Have a responsibility to be available to listen to young people studying at the College who have 
concerns 

 Will deal with individual cases, including attending case conferences and review meetings as 
appropriate 

 Will receive training in child protection issues and inter-agency working, as required by the NSCB 
and receive refresher training. 

 

For students with Additional Needs who may need advocacy/ support, a member of the Additional 

Support Team will be assigned by the designate. 
 

1.3 The Governing Body 
 
The Governing Body is responsible for child protection issues. 
 
The Governing Body is responsible for liaising with  the Principal and Senior Staff member with Lead 
Responsibility over matters regarding child protection, including: 
 

 Ensuring that the College has adopted the Interagency Procedures produced by Nottingham and 
Nottinghamshire Safeguarding Children’s board 

 Ensuring that the Governing Body considers the College policy on Child Protection each year 

 Ensuring that each year the Governing Body is informed of how the College and its staff have 
complied with the policy, including a report on the training that staff have undertaken. 

 Overseeing the liaison between Social Care Services in connection with allegations against the 
Principal or the Senior Staff Member(s) with Lead Responsibility.  This will not involve undertaking 
any form of investigation, but will ensure good communication between the parties and provide 
information to assist enquiries. 

 
To assist in these duties, the Governing Body shall receive appropriate training as directed by NSCB. 
 
1.4 The Head of HR 
 
The Head of HR has responsibility for  
 

 Ensuring that appropriate training has taken place for all staff and  governors and is made 
available for  volunteers 

 Ensuring that there are safe recruitment policies and practices, including enhanced Disclosure and 
Barring Service (DBS) checks on staff who have regular, unsupervised access to children up to 
age 18 and Vulnerable Adults and where appropriate (based on risk assessment for governors 
and volunteers) 

 Ensuring that there is record of all  DBS checks  undertaken on staff and where, appropriate, 
governors and volunteers 

 Ensuring that all staff who teach pre-16 students have a DBS check, regardless of whether they 
started pre-2001. 

 Ensuring that there is a robust procedure for responding to concerns, allegations of abuse 
regarding employees who work with children and young people 

 

 

Section 2 

 

Overview 
 

Throughout this policy, reference is made to “children and young people”.  This term is used to mean 
“those under the age of 18”.  The Governing Body recognise that some adults are also vulnerable to 
abuse, accordingly, the procedures may be applied (with appropriate adaptations) to allegations of abuse 
and the protection of vulnerable adults. 
 
The Governing Body is committed to ensuring that the College: 
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 Actively safeguards and promotes the welfare of students 

 Provides a safe environment in which children and young people can learn  

 Identifies children and young people who are suffering, or likely to suffer, significant harm 

 Takes appropriate action to see that such children and young people are kept safe, both at home 
and at the college 

 
The Governing Body will approve and annually review policies and procedures with the aim of: 
 

 Nominate a member of the governing body to liaise with the Local Authority where required 

 Raising awareness of issues relating to the welfare of children and young people and the promotion 
of a safe environment for the children and young people learning within the College 

 Aiding the identification of children and young people at risk of significant harm, and providing 
procedures for reporting concerns 

 Establishing procedures for reporting and dealing with allegations of abuse against members of 
staff 

 The safe recruitment of staff. 
 
In developing the policy, the Governing Body will refer to, and take account of, guidance issued by the 
Department for Education and the recommendations of the procedures/guidelines of Nottingham City and 
Nottinghamshire’s Safeguarding Children’s Boards. 
 
The College will refer concerns that a child or young person might be at risk of significant harm to the 
person’s local Social Care Services. 

 
The Principal and all staff working with children under 18/vulnerable adults and young people will receive 
training adequate to familiarise them with child protection issues and responsibilities and the College 
procedures and policies, with refresher training at least every 3 years.  There will be a senior member of 
the College management team with special responsibility for child protection issues.  The designated 
senior members of staff with lead responsibility for child protection are the Vice Principal and the Head of 
Learner Services .They will be assisted by other members of staff with responsibility for child protection.  
A member of the governing body will be nominated to liaise with the Local Authority on issues of child 
protection and in the event of allegations of abuse made against the Principal of the College. 
 
A Safeguarding Group will oversee the Safeguarding agenda 
(Safeguarding Statement - Appendix 2) 
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The College recognises the following as definitions of abuse and neglect as defined within Keeping 
Children Safe in Education.  
 

Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting 

harm, or by failing to act to prevent harm. They may be abused by an adult or adults or another 

child or children. 
 
Keeping Children Safe in Education outlines four areas of abuse as follows: 
 

Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or 
scalding, drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also be 
caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in a child. 
 

Emotional abuse: the persistent emotional ill treatment of a child such as to cause severe and adverse 
effects on the child’s emotional development.  It may involve conveying to children that they are worthless 
or unloved, inadequate, or valued only in so far as they meet the needs of another person. It may include 
not giving the child opportunities to express their views, deliberately silencing them or ‘making fun’ of what 
they say or how they communicate.  It may feature age or developmentally inappropriate expectations 
being imposed on children.  These may include interactions that are beyond the child’s developmental 
capability as well as overprotection and limitation of exploration and learning, or preventing the child 
participating in normal social interactions.  It may involve seeing or hearing the ill-treatment of another.  It 
may involve serious bullying (including cyber-bullying) causing children frequently to feel frightened or in 
danger, or the exploitation or corruption of children.  Some level of emotional abuse is involved in all types 
of maltreatment of a child, although it may occur alone. 
 

Sexual abuse: involves forcing or enticing a child or young person to take part in sexual activities, not 
necessarily involving a high level of violence, whether or not the child is aware of what is happening. The 
activities may involve physical contact, including assault by penetration (for example, rape or oral sex) or 
non-penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing.  They may 
also include non-contact activities, such as involving children in looking at, or in the production of, sexual 
images, watching sexual activities, encouraging children to behave in sexually inappropriate ways, or 
grooming a child in preparation for abuse (including via the internet). Sexual abuse is not solely 
perpetrated by adult males.  Women can also commit acts of sexual abuse, as can other children. 
 
 

Neglect: the persistent failure to meet a child’s basic physical/and/or psychological needs, likely to result 
in the serious impairment of the child’s health or development.  Neglect may occur during pregnancy as a 
result of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to: 
provide adequate food, clothing and shelter (including exclusion from home or abandonment);  
protect a child from physical and emotional harm or danger; ensure adequate supervision (including the 
use of inadequate care-givers); ensure access to appropriate medical care or treatment.  It may also 
include neglect of, or unresponsiveness to, a child’s basic emotional needs. 

 
In addition, Keeping Children Safe in Education identifies that there are wider safeguarding issues that we 
need to consider and act upon.  The statutory guidance list 16 specific safeguarding issues and provides 
links to further information regarding all of these areas.  The 16 specific safeguarding issues are listed as: 
 

Child Sexual Exploitation  Bullying including Cyberbullying 

Domestic Violence   Drugs  

Fabricated or Induced Illness Faith Abuse 

Female Genital Mutilation (FGM) Forced Marriage 

Gangs and Youth Violence  Gender-based Violence/Violence Against Women and Girls (VAWG) 

Mental Health    Private Fostering 

Radicalisation    Sexting 

Teenage Relationship Abuse Trafficking 
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Section 3   

 

Dealing with Disclosure of Abuse and Reporting Concerns 

 

3.1 Designated Person’s Duties 
 

 If the Student wants to take the allegation forward him/herself, the Designated Person should 
support the student in contacting Social Care Services, and ensure that is made within 24 hours of 
initial disclosure/allegation. (The police may be contacted if the student is in immediate danger of 
harm to self or others). 

 If the Designated Person decides that they must report the allegation, the Designated Person 

should contact Social Services by telephone and send the ‘Referral’ form within 24 hours of the 
initial disclosure/allegation, if requested. 

 The student and referring staff member should be informed of the action being taken and the 
reasons for this decision. This should happen before Social Care Services are informed, unless 
doing so would place the young person at greater risk. In this case, both staff and student should be 
contacted as soon as safety considerations of the young person permit. 

 The Designated Person should contact Social Care Services by telephone, in the first instance. The 
date and time of the contact and the duty officer’s name should be recorded  

 For 14-16, the Central Choices Team Leader will liaise with the host school. 

 Where any proceedings follow the initial referral, the Designated Person should provide relevant 
feedback to student as recommended by Social Services 

 The Designated Person should ensure that all written records relating to the incident are kept 
indefinitely, in a secure location.  

 
 

 

3.2 Procedure for referral 

 
Any allegation, disclosure or suspicion of abuse needs to be taken seriously and handled in a sensitive 
manner. Individual members of staff should never deal with child abuse disclosures in isolation, and 

should always refer to a Designated Person, who will undertake the interview. Information should be 
strictly limited to those who need to know. 
 

As outlined in Part One of Keeping Children Safe in Education ‘if, at any point, there is a risk of 

immediate serious harm to a child a referral should be made to children or adult Social Care 

immediately.  Anybody can make a referral’.  If this ever happens, staff must inform one of the 
Designates at the first possible moment. 
 

Staff should ALWAYS make it clear to a young person that they cannot make guarantees of 

confidentiality. If possible, they should warn the individual about this before they are given an opportunity 
to disclose.  
 
If the young person does not wish to continue:-  

 Encourage them to access support from a College Counsellor  

 Offer access to a privately located telephone, for helpline support (see ‘Useful Numbers’ at the 
end of this document) 

 State that you may have to pass on any disclosure. 
 

If the young person wishes to continue:- 

 Listen carefully to what is being said 

 Keep questions to a minimum, just to clarify what is being said  

 Avoid leading questions, prompting or making comments 

 Suspend your own judgement – remember that you are not investigating the matter 

 Inform the young person of the actions that will follow your conversation and assure them that they 
will be kept informed of all developments. 
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 Staff should support the student and give reassurances whilst explaining which other people will 
need to know about the allegations. 

 Staff should make notes of the conversations which may be shared by the investigating agency 
(e.g. Social Services) including the below. 
 

During or immediately after the disclosure record the following:- 

 Names of those present during the disclosure/allegation 

 Address and contact of young person 

 Date of birth 

 Ethnic origin 

 Other agencies already involved 

 Date and time of the conversation 

 Place where the alleged abuse happened 

 Brief description of the allegation 

 Any visible injuries 

 Any alleged injuries 

 Young person’s preferred action  

 Means of contacting the young person 

 Next steps and follow up agreed 

Staff should offer a copy of the notes to the student and inform them of the availability of the College 
counselling service 
 

3.3 Apprentices at Central College Nottingham 

 

Apprentices at the college are subject to the college’s safeguarding procedures as above 
 

Apprentices on block placements in residential provision 

 
The college has a service level agreement with all providers of hospitality which closely outlines the 
provider’s duty of care. Contacts are Kevin Charles, Brendan McGrath, Dean Lee and Dan Sprenglewski. 
Any issues raised by them will be forwarded to a Designated Person for consideration and action. 
  

3.4 Procedure for post-18’s 
 

It is not a legal requirement to inform statutory agencies of abuse cases involving students over 18 years 
old. However, the subject of abuse can arouse strong feelings, which may affect our judgement hence, 
the need for clear guidelines or communications between agencies. Consulting the Designated Persons 
or the College Counsellor in confidence is the first step 

 Where there is significant risk to any under 18’s associated with the person, e.g. younger siblings, 
dependants, then follow the College Procedure outlined above. 

 

3.5 Protection of Vulnerable Adults:  (Adult Abuse Protection Procedure) 
 
Legislation states that everyone has a duty to report suspected/actual abuse in the case of ‘vulnerable 
adults.’ 

 
‘No Secrets’ published by Department of Health defines a vulnerable adult as:- 

 

“A person aged 18 or over who is or may be in need of Community Care Services by reason of 

mental or other disability, age or illness and who is or may be unable to Care for him or herself or 

protect him or herself against significant harm or exploitation.” 

 
Examples of a vulnerable adult may be a person who: 

 Is elderly and frail 

 Suffers from a mental disorder including dementia or a personality disorder 
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 Has a physical or sensory disability 

 Has a learning disability 

 Has a severe physical illness 

 Has HIV/AIDS 

 Is a substance misuser 

 Is a carer 

 Is homeless 
 

Abuse is a violation of a person’s human and civil rights by any person or persons (5.1) 
 

 Physical abuse – includes unnecessary physical handling and inappropriate use of drugs/medicines 

 Sexual Abuse – This includes rape and sexual assault or sexual acts to which the vulnerable adult 
has not consented 

 Psychological Abuse – this includes emotional abuse, threats of harm or abandonment, deprivation 
of contact, humiliation, blaming, controlling, intimidation, coercion, harassment, verbal abuse, 
isolation or withdrawal from services or supportive networks 

 Financial or Material Abuse – This includes theft, fraud, exploitation, pressure in connection with 
wills 

 Neglect and Acts of Omission – This includes ignoring or withholding medical or physical care 
needs, failure to provide access to appropriate health, social care or educational services, the 
withholding of the necessities of life, such as medication, adequate nutrition, clothing and heating 

 Discriminatory Abuse – This includes racist, sexist, or other forms that are based on a person’s 
disability and other forms of harassment, or similar treatment 

 

Disclosure or concern 

 

If a member of staff suspects or receives information or an individual discloses that abuse may be 
occurring, s/he has a responsibility to refer to a Designated Person who will contact Social Services/the 
Police. The safety and welfare of the individual is the primary objective and a member of staff should not 
delay in seeking medical help in an emergency situation or in contacting security staff to assist if 
immediate protection is needed.  The situation should then be reported to a Designated Person who will 
contact the appropriate Social Services Office and the Police, if necessary. 

 

 Members of staff should be aware that their duty to refer such suspicions or allegations overrides 
the concept of confidentiality and this should be explained to the student in a manner best suited to 
the individual student. 

 Help to communicate with Learner with Learning Difficulties/Disabilities should be sought from Katie 
Tarrant (Lead for Safeguarding and Designated person) 

 Staff should avoid asking questions of the individual, examining or removing any articles, as this 
may prejudice any further investigations by the relevant authorities. 

 Staff should record as detailed above, in section 3.2 

 Contact a Designated Person immediately after the initial disclosure and pass all information to 
them. 

 

 

Section 4 

 

Reporting and Dealing with Allegations of Abuse against Members of Staff 
 

Introduction 
 

In rare instances, staff of education institutions have been found responsible for child abuse.  Because of 
their frequent contact with children and young people, staff may have allegations of child abuse made 
against them.  The College recognises that an allegation of child abuse made against a member of staff 
may be made for a variety of reasons and that the facts of the allegation may or may not be true.  It is 
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imperative that those dealing with an allegation maintain an open mind and that investigations are 
thorough and not subject to delay. 

 
The College recognises that the Children Act 1989 states that the welfare of the child is the paramount 
concern.  It is also recognised that hasty or ill-informed decisions in connection with a member of staff 
can irreparably damage an individual’s reputation, confidence and career.  Therefore, those dealing with 
such allegations within the College will do so with sensitivity and will act in a careful, measured way. 
 
 

4.1 Allegations about members of staff teaching 14-16 
 
If the student is on a school roll, the school retains responsibility for the student at all times with college 
having a duty of care. 
 
Any suspicion, allegation or actual abuse of a child by a member of staff must be reported immediately to 
a Designated Person: Joanna Edgerton for Central Choices provision or the Lead for Safeguarding if the 
provision is for the City Council .If within two hours of the initial concern arising, it has not been possible to 
contact the nominated member of staff, the matter must be reported to the Principal. 
 
On being notified of any such matter, the nominated member of staff shall: 
 

 notify the Principal and the VP for Organisational Development 

 take such steps as s/he considers necessary to ensure the safety of the child in question and any 
other child who may be at risk 

 report the matter to the  Local Authority Designated Officer  and the local Social Services 
department and the City Council if provision is for them  

 ensure that a report of the matter is completed by the person who reported the original concern. 

 

If the Designated member of staff is the subject of the allegation or complaint, the matter must be 
reported to the Principal. 

If a complaint has been made against the Principal, the report should be made to the Vice Principal or the 
Chair of the Board of Governors.   

 

Records 

 
  The Designated member of staff shall retain a copy of: 

 the report 

 any notes, memoranda or correspondence dealing with the matter 

 any other relevant material. 
  
Copies of reports, notes, etc. should be sent to School or City Council as requested  and will be securely 
locked at all times. 

 

4.2 Receiving an Allegation from a Child/Young Person 16-18 or Vulnerable Adult  
 

A member of staff who receives an allegation about another member of staff from a child/young person 
should follow the guidelines in Section 3 for dealing with disclosure. 
 

The Procedure for dealing with allegations of abuse against members of staff (see appendix 6) 
should be followed.  
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 Appendix 1: Useful Emergency Telephone Numbers and Contacts 
 

1 Base 51 0115 9525040 

2 Alcohol -Drinkline 0800 917 8282 
(Freephone) 

3 Samaritans  08457 90 90 90 

4 Anxiety disorders – Helpline offering Services in different Asian 
languages 

08444 775774 

5 Cruise Bereavement support 
Young Person’s (Bereavement) Freephone 
 

0844 4779400  
0808 808 1677 

6 MIND – Mental health charity 0300 123 3393 

7 Saneline – Mental Health (6-11pm) 0845 767 8000  

8 Dyslexia local support group 0115 924 6888 

9 beat - beating eating disorders 
For adults: 
For teens: 
 

 
0845 634 1414 
0845 634 7650 

10 Sex Wise (Sex information Freephone) 0800 282 930 

11 The Health shop 
Health initiatives for the youth (appointments are required) 
 

 
0115 9475414 

12 Healthy Gay Nottingham 
 

0115 9476868  

13 Relationships – Phoneline for 10-25 - run by ‘Relate’ in Nottingham 0115 950 7836 

14 Rapecrisis: Mon –Tuesdays: 2 – 8pm 
 Thur, Fri &Sat:   10am – 1pm 

 

0115 941 0440 

15 Domestic Violence – National Helpline 0808 200 0247 

16 AWAAZ – Asian Mental Health Resources 0115 9245555 
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Website Page Links 

 

1 www.base51.org.uk Holistic health care for Young 
People 

2 www.nas.org.uk Autism and Aspergers 

3 http://www.nimh.nih.gov/health/publications/attention

-deficit-hyperactivity-disorder/ 

Attention Deficit Hyperactivity 
Disorder 

4 www.rd4u.org.uk Young people’s cruse bereavement 

5 www.worriedneedtotalk.org.uk 

http://www.childline.org.uk/Pages/Home.aspx  

Childline 

6 http://www.actionforchildren.org.uk Action for Children mediation for 
divorce and other issues 

7 www.talktofrank.com Good information on drugs 

8 www.thesite.org.uk Facts and impartial advice for young 
people 

9 www.rcpsych.ac.uk/mentalhealthinfo.aspx Anxiety information from Royal 
School of Psychiatry 

10 www.panic-attacks.co.uk/index.htm Panic attack information and self-
help techniques 

11 www.crusebereavementcare.org.uk Bereavement and death 

12 www.bbc.co.uk  Useful links for all aspects of health. 

13 www.netdoctor.co.uk Details of STI and other health 
conditions 

14 www.depressionalliance.org Information on symptoms and 
treatment of depression 

15 www.dyslexiaaction.org.uk Useful support and local links for 
dyslexia 

16 www.b-eat.co.uk Useful info re. Eating disorders 

17 www.nhs.uk/Livewell/Sexandyoungpeople Information about sex and 
relationships 

18 www.avert.org/hsexu4.htm Information about Aids, being gay 
and coming out aimed at young 
people 

19 www.relate.org.uk Relationships 

20 www.harmless.org.uk Self-Harm Network 

21 www.rapecrisis.org.uk Sexual assault and rape support for 
women 

22 www.samaritans.org.uk Immediate help for suicidal thinking 

http://www.base51.org.uk/
http://www.nas.org.uk/
http://www.nimh.nih.gov/health/publications/attention-deficit-hyperactivity-disorder/
http://www.nimh.nih.gov/health/publications/attention-deficit-hyperactivity-disorder/
http://www.rd4u.org.uk/
http://www.worriedneedtotalk.org.uk/
http://www.childline.org.uk/Pages/Home.aspx
http://www.talktofrank.com/
http://www.thesite.org.uk/
http://www.rcpsych.ac.uk/mentalhealthinfo.aspx
http://www.panic-attacks.co.uk/index.htm
http://www.crusebereavementcare.org.uk/
http://www.depressionalliance.org/
http://www.dyslexiaaction.org.uk/
http://www.b-eat.co.uk/
http://www.nhs.uk/Livewell/Sexandyoungpeople/Pages/Sex-and-young-people-hub.aspx
http://www.avert.org/hsexu4.htm
http://www.relate.org.uk/
http://www.harmless.org.uk/
http://www.rapecrisis.org.uk/
http://www.samaritans.org.uk/
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23 www.metanoia.org/suicide “If you are thinking about suicide, 
read this first” 

24 

 

www.thesurvivorstrust.org Good support website offering 
advice and links to those who have 
experienced childhood sexual abuse 

25 www.counselling.cam.ac.uk/selfhelp Excellent self-help leaflets from 
Cambridge University counselling 
service – numerous subjects 
covered 

26 www.selfhelp.org.uk Lists local self-help groups and 
support in Nottinghamshire 

27 www.carersfederation.co.uk Local organisation for carers 

28 www.frameworkha.org Housing for homeless and 
vulnerable people 

29 www.teenshealth.org General health issues aimed at 
teens 

30 www.ru-ok.org.uk Self-help website aimed at teens 

http://www.metanoia.org/suicide
http://www.thesurvivorstrust.org/
http://www.counselling.cam.ac.uk/selfhelp/leaflets/leaflets/
http://www.selfhelp.org.uk/
http://www.carersfederation.co.uk/
http://www.frameworkha.org/
http://teenshealth.org/teen/
http://www.ru-ok.org.uk/index.html
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Appendix 2  

Safeguarding Statement 
 

Safeguarding and promoting welfare means: 
 

“The process of protecting children from abuse or neglect, preventing impairment of their health 

and development and ensuring they are growing up in circumstances consistent with the 

provision of safe and effective care that enables children to have optimum life chances and enter 

adulthood successfully”  (DCSF 2006) 

 
Central College Nottingham is committed to the safeguarding of all staff and students and also recognises 
its duty of care regarding Health and Safety.  In order to ensure that the College meets its obligations it is 
dependent on adherence to the following: 
 

1. It is within the College’s duty of care to act if there is a cause for concern and to notify the 
appropriate agencies so that the matter can be investigated and further action be taken if 
necessary 

2. The College has a responsibility to provide information to other appropriate agencies in response 
to Safeguarding and Health and Safety matters. 

 
    Therefore the College’s response to its role in protecting the welfare of 
     its community and stakeholders is to:  

 Convene a Safeguarding Group to oversee all aspects of Safeguarding 

 Provide an environment that is healthy, safe and secure 

 Comply with legislation 

 Ensure a risk assessment is undertaken in admitting a learner or employing an individual 
who may pose a threat to others 

 Refer to appropriate agencies e.g. the Police, Social Services or Child Protection Team, 
when necessary. 

 Provide appropriate staff training to ensure staff are aware of the issues of Safeguarding 
and the procedures to follow 

 Raise awareness of issues relating to Safeguarding within the College 

 Provide appropriate staff training to ensure staff are aware of the issues of Health & Safety 
and the procedures to follow 

 Raise awareness of issues relating to Health & Safety within the College 

 Work together with the local Safeguarding Teams (NSCB) 
 

3. Staff should be familiar with Safeguarding practices and procedures, which can be found on 
SharePoint. 

 
Underpinning and related policies include: 
 

 Child/Vulnerable Adult Protection Policy 

 Student Charter and Student/College Agreement 

 Student Induction and Tutorial 

 Student Disciplinary Policy inc Anti-Bullying Statement 

 Students with Criminal Records Procedure 

 Recruitment Policy 

 Staff Induction and Probation  

 Staff Code of Conduct 

 Staff Disciplinary Procedures 

 DBS Policy and Procedure 

 Health & Safety Policies 
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Central College Nottingham Safeguarding Group 
 

Terms of Reference: 

 

  
To lead and provide guidance on legislative compliance 
 
 To ensure and monitor staff training on Safeguarding 
 
 To review and monitor safeguarding practices and procedures  
 

 

Occurrence of Meetings: Termly (3 times a year)  
 

Membership of Group: 

 
Katie Tarrant (Chair)                           Head of Learner Services and Designated Person 
Elaine Bond (Minute taker) Safeguarding Administrator 
Vicki Stockdale Behaviour and Support Manager and Designated Person 
Jason Folkett Vice Principal of Learner Services 
Mark Johnson Curriculum Manager for Horizons 
Trissa  Pearson Head of Science and Academic 
Kirsty Walsh                          Curriculum Manager for Electrical and Traineeships 
John Griffiths                    Health and Safety Manager    
Michael Harris Security Manager 
Joanna Edgerton            Central Choices Team Leader 
Claire Harrison HR Adviser 
Janice Thompson Partnership Team 
Emma Talbot              Designated Person for Confetti 
  
 
 
* Counter signatories for student DBS 
 
Marlys Murray – Welfare and Accommodation Advisor 
Angela Pickard – Curriculum Manager 
Eylsia Clayton – Placement Officer 
Diane Garfield – Community and Performance Sports Manager  
Gail Pritchett – Placement Officer  
Richard Hodgins – Employer/Business Liaison Officer  
Maria Tacey – Placement Officer  
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Appendix 2 
 

Procedure flowchart for dealing with concerns, suspicions or disclosures of harm or abuse 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 

Member of staff is concerned or suspects a case 
of harm or abuse, or receives a disclosure 

Member of staff contacts one of the College’s Designated Safeguarding Officer (DSO). 
 In the absence of the DSO, contact Head of School or VP for Learner Services 

Designated Safeguarding Officer and lead 
for Safeguarding 

Katie Tarrant 
Head of Learner Services 
Tel no. 01159146376 
Mob no. 07713367338 
katie.tarrant@centralnottingham.ac.uk  

Designated Safeguarding Officer and 
contact for Looked After/ In Care 

Vicki Stockdale 
Behaviour and Support Manager 
Tel no. 01158842368 
Mob no. 07970634158 
vicki.stockdale@centralnottingham.ac.uk  

DSO to discuss the concern and provide advice and support to staff.  DSO to decide if a referral to 
Social Care / Police is required.  DSO to put in place additional support if appropriate.   

DSO to record events, actions and details of reports made and ensure safe and confidential 
storage of information. 

DSO to liaise with Social Care / Police / other agencies as appropriate and keep relevant staff 
informed of any developments on a ‘need to know’ basis. 

DSOs to review all cases, referrals and outcomes on a monthly basis and produce information 
annually for Self-Assessment and the annual report to Governors 

mailto:katie.tarrant@centralnottingham.ac.uk
mailto:vicki.stockdale@centralnottingham.ac.uk
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Appendix 4 

Child Protection /Vulnerable Adult - REFERRAL FORM 
 

Surname   First name(s):  

D o B  Gender M F Learner No  

Course  Site  

Address (including 

Postcode) 
 

Telephone 

Number(s) 
 

Ethnicity  
Home Language if not 

English 
 

Disability and/or 

Learning Difficulty? 
 

Is support needed? If so, 

please identify support 

needs 

 

Who else lives with the person being referred?  

 

Are there any other agencies already involved, 

e.g. social worker? 
 

DETAILS OF CONCERN OR DISCLOSURE, including details of any alleged or visible injuries  

 

 

 

 

 

 

 

 

Are the parents/carer aware of the 

concerns/disclosure? 
 

Is the person aware you are passing 

concerns/disclosure to the Designated 

Safeguarding Person? 

 

If yes to above, what is their preferred 

course of action? 

 

 

Name of staff 

member referring 
 

Date of 

referral 
 

For use by Designated Safeguarding Officer only: 

If referred to Social 

Care, name of Duty 

Officer referred to 

 
Referral date 

and time  
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Appendix 5  
 

NB This is only for use of Designated person 
Contact should be made with the Social Services which covers the learner’s address 

 
NOTTINGHAM CITY   

Children’s Social Care Adult Social Care 

Within office Hours: (Mon - Thurs 8.30a.m. 

- 5.00 p.m. Fri 8.30am – 4.30pm) - 0115 876 
4800 
 

 

Outside Office Hours (including weekends 

& bank holidays): 
Emergency Duty Team: 0115 876 5600 
 

 

Website: 
http://www.nottinghamcity.gov.uk/article/23728
/Information-for-children-young-people-and-
families  

Office hours: Monday – Thursday 8.30am to  

5.00pm, Friday 8.30am to 4.30pm  

Access Duty Team for Adults – 0300 300 33 33  

  

  

Outside Office Hours (including weekends &  

bank holidays):  
0115 876 1000  

  

 

Website:  
http://www.mynottingham.gov.uk/article/24070/Contact-
the-Adult-and-Health-and-Social-Care-Teams    

 

NOTTINGHAMSHIRE 

Children’s Social Care Adult Social Care 

Office hours: Monday – Thursday 8.30am 

to 5.00pm, Friday 8.30am to 4.30pm  

Multi-agency Safeguarding Hub (MASH) – 
0300 500 80 90 

Out of office hours - Emergency Duty Team: 
0300 456 4546  
 

Website 
http://www.nottinghamshire.gov.uk/caring/child
renstrust/pathway-to-provision/mash/  

Office hours: Monday – Thursday 8.30am to  

5.00pm, Friday 8.30am to 4.30pm  
  
Customer Service Centre – 0300 500 80 80  
  
  

Out of office hours:  
Emergency duty team: 0300 456 4546  
  

Website:  
http://www.nottinghamshire.gov.uk/caring/adultsocialcar
e/backgroundsupport/safeguardingadults/reporting-a-
concern/  

 

DERBY CITY 
Children’s Social Care Adult Social Care 

Office hours: Monday – Friday 9.00am to 

5.00pm 

Social Care Services – 01332 641172  

Outside Office Hours (including weekends 

& bank holidays):  

Careline: 01332 786968  
 

Website 
http://www.derby.gov.uk/health-and-social-
care/safeguarding-children/worried-about-a-
child/  

Office hours: Monday – Friday 9.00am to 5.00pm  

 
Social Care Services – 01332 640777 
 

Outside Office Hours (including weekends &  

bank holidays):  

 
Careline: 01332 786968  
 
 

Website 
http://www.derby.gov.uk/health-and-social-care/help-
for-adults/safeguarding-vulnerable-adults/  

http://www.nottinghamcity.gov.uk/article/23728/Information-for-children-young-people-and-families
http://www.nottinghamcity.gov.uk/article/23728/Information-for-children-young-people-and-families
http://www.nottinghamcity.gov.uk/article/23728/Information-for-children-young-people-and-families
http://www.mynottingham.gov.uk/article/24070/Contact-the-Adult-and-Health-and-Social-Care-Teams
http://www.mynottingham.gov.uk/article/24070/Contact-the-Adult-and-Health-and-Social-Care-Teams
http://www.nottinghamshire.gov.uk/caring/childrenstrust/pathway-to-provision/mash/
http://www.nottinghamshire.gov.uk/caring/childrenstrust/pathway-to-provision/mash/
http://www.nottinghamshire.gov.uk/caring/adultsocialcare/backgroundsupport/safeguardingadults/reporting-a-concern/
http://www.nottinghamshire.gov.uk/caring/adultsocialcare/backgroundsupport/safeguardingadults/reporting-a-concern/
http://www.nottinghamshire.gov.uk/caring/adultsocialcare/backgroundsupport/safeguardingadults/reporting-a-concern/
http://www.derby.gov.uk/health-and-social-care/safeguarding-children/worried-about-a-child/
http://www.derby.gov.uk/health-and-social-care/safeguarding-children/worried-about-a-child/
http://www.derby.gov.uk/health-and-social-care/safeguarding-children/worried-about-a-child/
http://www.derby.gov.uk/health-and-social-care/help-for-adults/safeguarding-vulnerable-adults/
http://www.derby.gov.uk/health-and-social-care/help-for-adults/safeguarding-vulnerable-adults/
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DERBYSHIRE 

Children’s Social Care Adult Social Care 

Line available 24 hours  

 
01629 533190 

  

Website:  
http://www.derbyshire.gov.uk/social_health/chil
dren_and_families/child_protection/default.asp  

Line available 24 hours  

 
01629 533190 

  

Website:  
http://www.derbyshire.gov.uk/social_health/adult_care_
and_wellbeing/keeping_safe/adults_at_risk/default.ap  

 

POLICE 
Nottingham City / Nottinghamshire Police  

 

Derby/Derbyshire Police 

Nottingham City and Nottingham County  
Police   

If someone's life is in danger or a crime is in 
progress dial 999  

For other non-emergency calls, use 101 (24 
hours a day) 

 

Derby City and Derbyshire County Council  

If someone's life is in danger or a crime is in progress 
dial 999  

For other non-emergency calls, use 101 (24 hours a 
day) 

 

 
 

 

http://www.derbyshire.gov.uk/social_health/children_and_families/child_protection/default.asp
http://www.derbyshire.gov.uk/social_health/children_and_families/child_protection/default.asp
http://www.derbyshire.gov.uk/social_health/adult_care_and_wellbeing/keeping_safe/adults_at_risk/default.ap
http://www.derbyshire.gov.uk/social_health/adult_care_and_wellbeing/keeping_safe/adults_at_risk/default.ap
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Appendix 6:  Flow Chart to show what happens when a referral is made to Social Care 

Services 
 

Taken from Working Together to Safeguard Children March 2013 - 

http://media.education.gov.uk/assets/files/pdf/w/working%20together.pdf  

 

 
 
Child’s case is referred to Local Authority Children’s Social Care 
 

  
Feedback to 

referrer on next 
course of action 

 

 

 

 

Assessment required under Section 17 or Section 47 of the Children’s Act 1989.   
Social Worker and their manager acknowledge receipt of referral.  Assessment completed in 

line with local protocol, including a decision on course of action within 1 working day of referral 
followed by a timely assessment based on the needs of the child within 45 working days of the 

point of referral to Children’s Social Care Services 
 

 

 

 

Concern about a child’s 

immediate safety?  
Decision made by an agency with 
statutory child protection powers 
(the police, the local authority or 
NSPCC) that emergency action 

may be necessary to safeguard a 
child 

 

  
No further involvement from 
Children’s Social Care at this 
stage; other action may be 

necessary, e.g. onward referral, 
early help assessment / services 

 

 

 
Social Worker with family/other professionals agrees next steps within 45 working days, e.g. 

could agree the Children in Need (CIN) or Child Protection (CP) plan.  Co-ordinates 
provision of appropriate services 

 

 

 

 
For more detailed information about the above refer to the Working Together to Safeguard 
Children’ document pages 29, 32 and 35 respectively.  For document link, see top of page. 

 

  

http://media.education.gov.uk/assets/files/pdf/w/working%20together.pdf
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Appendix 7: Procedure for dealing with allegations of abuse against 

members of staff  
 

Purpose: To ensure action is taken before appointment to safeguard 
children and vulnerable adults 
 
To manage cases of allegations that might indicate a person 
would pose a risk of harm if they continue to work in regular or 
close contact with children and vulnerable adults in their present 
position, or any capacity 
 
To manage allegations received post-employment.  

Owner: Head of Human Resources  
 

Last reviewed: September 2014 

 

1. Action to be taken pre-employment 
Where a candidate has applied for work and appears on the Disclosure and Barring Service (DBS) barred 
list, or there are serious concerns about an applicant’s suitability to work with Children and Vulnerable 
Adults the college has a duty to notify the DBS.  
 
Referral information is found at point 4. 
 

2. Action to be taken in employment 

 
2.1 Responding to an allegation of abuse against a staff member 
Where allegations indicate that an employee may be unsuitable to continue to work with Children or 
Vulnerable Adults in either their present position or any capacity as they may have: 
 

 Behaved in way that has harmed a child or vulnerable adult or may have harmed a child or 
vulnerable adult 

 

 Possibly committed an criminal office against or related to a child or vulnerable adult 
 

 Behaved toward a child, children or vulnerable adult in a way that indicates that they may pose a 
risk of harm if they work regularly or closely with them. 

 
Note:  
1. The concept of ‘harm’ may have occurred in either a personal or professional capacity.  
 
2. A list of offences which can be used to identify those who present risk, or potential risk is found at 
appendix A. 
 
The following action must be taken: 
 
When an allegation is received where any of the above appears to apply the VP Organisational 
Development should be consulted before any action is taken. In the absence of the VP Organisational 
Development, the Head of Learner Services should be consulted.  
On receipt of the information, the relevant Senior Manager will determine whether one of the points 
outlined above applies. This decision will usually be taken in consultation with the other named manager 
or in their absence their Vice Principal. 
 
 
Either the Head of Learner Services or the VP Organisational Development will contact the Local 
Authority Designated Officer (LADO) before any action is taken in respect of the staff member. The 
college will act on the advice of this Officer. 
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In Nottingham City, the LADO role is undertaken by the following people: 
 

 Name  Role Contact Details 

 

Eve Halewood Managing allegations in 
all settings (LADO) 
Initial contact point 

0115 8764148 

eve.halewood@nottinghamcity.gov.uk   

Karen Shead  Supporting childcare (0-
19) settings in relation to 
safeguarding & 
allegations 

0115 8764725 
karen.shead@nottinghamcity.gov.uk  

Jasmin Howell Supporting schools and 
education settings in 
relation to safeguarding 
& allegations  

0115 8764726 
jasmin.howell@nottinghamcity.gov.uk  

Anne Partington Responsibility for the 
quality assurance of the 
process 

0115 8764722 
anne.partington@nottinghamcity.gov.uk  

 
A senior manager will also inform the Principal of the circumstances and action taken. 
 
Following consultation and advice from the LADO the relevant senior manager will inform the employee 
about the allegations. Where the employee is a union member, they will be advised to seek support of 
that body from the outset. 
 
Where allegations indicate that another person is or has been at risk of harm, or the allegation warrants 
investigation by the police/ social services, or where the alleged act may constitute serious or gross 
misconduct the employee should be suspended on full pay for good and urgent cause. This list is not 
exhaustive. 
 
Details on suspension arrangements are found within the Disciplinary policy. Note: The member of staff is 
suspended to enable an investigation to be carried out and it does not infer that any conclusions have 
been reached about the validity of the allegation.  
 
An investigation will then be carried out following the process outlined in the corporation Disciplinary 
policy. It does not automatically follow that the outcome is a Disciplinary penalty, but this policy provides 
the framework for the process to be followed. 
 
The VP Organisational Development will take overall responsibility for the investigation into the allegations 
and take steps to ensure that the employee is kept informed of progress, adhering to the guidelines 
contained in the document ‘ keeping children safe in education’ 
The Head of Learner Services will take overall responsibility for ensuring that parents and carers of those 
‘at risk’ involved in the allegation are kept informed upon the advice of the LADO. 
 
If an employee tenders their resignation in response to an allegation a full investigation will still be 
undertaken. Every effort should be made to fully investigate the allegation and come to a conclusion, 
even if the employee refuses to co-operate with the process. Where this is the case it should be noted. 
 
Settlement agreements will never be used in situations where an allegation of this nature has been made. 
 
The investigation report, all statements taken (signed) and all associated documents will be provided to 
the VP Organisational Development who, where appropriate will liaise with the LADO as well as the Head 
of Learner Services concerning next steps.  
 
The following definitions will be used when determining the outcome of allegation investigations: 
 

 Substantiated: there is sufficient evidence to prove the allegation 

mailto:eve.halewood@nottinghamcity.gov.uk
mailto:karen.shead@nottinghamcity.gov.uk
mailto:jasmin.howell@nottinghamcity.gov.uk
mailto:anne.partington@nottinghamcity.gov.uk


25 
 

 

 Malicious: there is sufficient evidence to disprove the allegation and there has been a deliberate 
act to deceive 
 

 False: there is sufficient evidence to disprove the allegation 
 

 Unsubstantiated: there is insufficient evidence to either prove or disprove the allegation. The 
term, therefore, does not imply guilt or innocence. 

 
Records, irrespective of the outcome of the investigation, will be retained on the employee’s file until 
either the person has reached the age of 65 or a period of 10 years from the date of the allegation 
(whichever is longer). This is necessary should any further allegations arise in the future. 
 

3. Action to be taken to report misconduct post employment 
Where the college has ceased to employ someone because they were considered unsuitable to work with 
children or vulnerable adults a referral must be made to the Disclosure and Barring Service promptly and 
within 1 month of the employment ending. Details of the information required for a referral is found on the 
forms below. 
 

4. Referral information 
Referrals should be made to: 

Disclosure and Barring Service 
PO Box 181 
Darlington 
DL1 9FA 

 
 

4.1 Referrals relating to children and adults 
Children and Adult list referral form can be downloaded from 
https://www.gov.uk/government/publications/dbs-referrals-form-and-guidance  
Telephone contact: 01325 953795  

 
5. General Principles 
The College recognises that it has a duty of care to employees and as such will provide support for 
anyone facing an allegation and should suspension be required they will be provided with a named 
contact within the College.  
All efforts will be made to deal with allegations of abuse as quickly, fairly and consistently as possible and 
in a way that complies with procedural requirements, the effective protection of the child or vulnerable 
adult and at the same time supports the employee who is the subject of the allegation. 
 

https://www.gov.uk/government/publications/dbs-referrals-form-and-guidance
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Appendix A 

List of offences which may identify those who present a risk or a potential risk 

Offence Section Act 

Murder Common Law  

Manslaughter Common Law  

Infanticide Common Law  

Kidnapping Common Law  

False Imprisonment Common Law  

Assault or battery Common Law  

Indecent Exposure Section 4 Vagrancy Act 1824 

Indecent Exposure Section 28 Town Police Clauses Act 1847 

Conspiring or soliciting to commit murder Section 4 Offences Against the Person Act 1861 

Administering poison, or wounding, with intent to murder Section 11 Offences Against the Person Act 1861 

Threats to kill Section 16 Offences Against the Person Act 1861 

Wounding and causing grievous bodily harm; Wounding with intent Section 18 Offences Against the Person Act 1861 

Wounding and causing grievous bodily harm; Inflicting bodily injury Section 20 Offences Against the Person Act 1861 

Maliciously administering poison Section 23 Offences Against the Person Act 1861 

Abandonment of children under two Section 27 Offences Against the Person Act 1861 

Assault occasioning actual bodily harm Section 47 Offences Against the Person Act 1861 

Child stealing Section 56 Offences Against the Person Act 1861 

Drunk in charge of a child under 7 years Section 2 Licensing Act 1902 

Cruelty to children Section 1 Children and Young Persons Act 1933 

Allowing persons under 16 to be in brothels Section 3 Children and Young Persons Act 1933 

Causing or allowing persons under 16 to be used for begging Section 4 Children and Young Persons Act 1933 

Give / cause to be given intoxicating liquor to a child under 5 years Section 5 Children and Young Persons Act 1933 

Exposing children under seven to risk of burning Section 11 Children and Young Persons Act 1933 

Prohibition against persons under 16 taking part in performances endangering life 

and limb 

Section 23 Children and Young Persons Act 1933 

Infanticide Section 1 Infanticide Act 1938 

Rape Section 1 Sexual Offences Act 1956 

Procurement of a woman by threats Section 2 Sexual Offences Act 1956 

Procurement of a woman by false pretences Section 3 Sexual Offences Act 1956 

Administering drugs to obtain or facilitate intercourse Section 4 Sexual Offences Act 1956 

Intercourse with a girl under 13 Section 5 Sexual Offences Act 1956 
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Intercourse with a girl under 16 Section 6 Sexual Offences Act 1956 

Intercourse with defective Section 7 Sexual Offences Act 1956 

Procurement of defective Section 9 Sexual Offences Act 1956 

Incest by a man Section 10 Sexual Offences Act 1956 

Incest by a woman Section 11 Sexual Offences Act 1956 

Buggery where he victim is under 16 Section 12 Sexual Offences Act 1956 

Indecency between men (gross indecency) Section 13 Sexual Offences Act 1956 

Indecent assault on a woman Section 14 Sexual Offences Act 1956 

Indecent assault on a man Section 15 Sexual Offences Act 1956 

Assault with intent to commit buggery Section 16 Sexual Offences Act 1956 

Abduction of a woman by force or for the sake of her property Section 17 Sexual Offences Act 1956 

Abduction of unmarried girl under 18 from parent or guardian Section 19 Sexual Offences Act 1956 

Abduction of unmarried girl under 18 from parent or guardian Section 20 Sexual Offences Act 1956 

Abduction of defective from parent or guardian Section 21 Sexual Offences Act 1956 

Causing prostitution of women Section 22 Sexual Offences Act 1956 

Procuration of girl under 21 Section 23 Sexual Offences Act 1956 

Detention of a woman in a brothel or other premises Section 24 Sexual Offences Act 1956 

Permitting a girl under 13 to use premises for intercourse Section 25 Sexual Offences Act 1956 

Permitting a girl between 13 and 16 to use premises for intercourse Section 26 Sexual Offences Act 1956 

Permitting defective to use premises for intercourse Section 27 Sexual Offences Act 1956 

Causing or encouraging prostitution of, or intercourse with, or indecent assault on, girl 

under 16 

Section 28 Sexual Offences Act 1956 

Causing or encouraging prostitution of defective Section 29 Sexual Offences Act 1956 

Man living on earnings of prostitution Section 30 Sexual Offences Act 1956 

Woman exercising control over prostitute Section 31 Sexual Offences Act 1956 

Sexual intercourse with patients Section 128 Mental Health Act 1959 

Indecent conduct towards young child Section 1 Indecency with Children Act 1980 

Aiding, abetting, counseling or procuring the suicide of a child or young person Section 2 Suicide Act 1961 

Procuring others to commit homosexual acts (by procuring a child to commit an act of 

buggery with any person, or procuring any person to commit an act of buggery with a 

child) 

Section 4 Sexual Offences Act 1967 

Living on earnings of male prostitution Section 5 Sexual Offences Act 1967 

Burglary (by entering a building or part of a building with intent to rape a child) Section 9 Theft Act 1968 

Supplying or offering to supply class A drug to a child, being concerned in the Section 4 Misuse of Drugs Act 1971 
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supplying of such a drug to a child, or being concerned in the making to a child of an 

offer to supply such a drug. 

Inciting girl under 16 to have incestuous sexual intercourse Section 54 Criminal Law Act 1977 

Indecent photographs of children Section 1 Protection of Children Act 1978 

Offence of abduction of a child by parent Section 1 Child Abduction Act 1984 

Offence of abduction of child by other persons Section 2 Child Abduction Act 1984 

Possession of indecent photographs of children Section 160 Criminal Justice Act 1988 

Abduction of child in care/police protection .. take away/induce away/assist to run 

away/keep away 

Section 49 Children Act 1989 

Recovery of missing or unlawfully held children Section 50 Children Act 1989 

Abuse of trust Section 3 Sexual Offences (Amendment) Act 2000 

Traffic in prostitution Section 145 Nationality, Immigration and Asylum Act 

2002 

Rape Section 1 Sexual Offences Act 2003 

Assault by penetration Section 2 Sexual Offences Act 2003 

Sexual assault Section 3 Sexual Offences Act 2003 

Causing a person to engage in sexual activity without consent Section 4 Sexual Offences Act 2003 

Rape of a child under 13 Section 5 Sexual Offences Act 2003 

Assault of a child under 13 by penetration Section 6 Sexual Offences Act 2003 

Sexual assault of a child under 13 Section 7 Sexual Offences Act 2003 

Causing or inciting a child under 13 to engage in sexual activity Section 8 Sexual Offences Act 2003 

Sexual activity with a child Section 9 Sexual Offences Act 2003 

Causing or inciting a child to engage in sexual activity Section 10 Sexual Offences Act 2003 

Engaging in sexual activity in the presence of a child Section 11 Sexual Offences Act 2003 

Causing a child to watch a sexual act Section 12 Sexual Offences Act 2003 

Child sex offences committed by a child or young person Section 13 Sexual Offences Act 2003 

Arranging or facilitating commission of a child sex offence Section 14 Sexual Offences Act 2003 

Meeting a child following sexual grooming etc Section 15 Sexual Offences Act 2003 

Abuse of position of trust: sexual activity with a child Section 16 Sexual Offences Act 2003 

Abuse of position of trust: causing or inciting a child to engage in sexual activity Section 17 Sexual Offences Act 2003 

Abuse of position of trust: sexual activity in the presence of a child Section 18 Sexual Offences Act 2003 

Abuse of position of trust: causing a child to watch a sexual act Section 19 Sexual Offences Act 2003 

Sexual activity with a child family member Section 25 Sexual Offences Act 2003 

Inciting a child family member to engage in sexual activity Section 26 Sexual Offences Act 2003 
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Sexual activity with a person with a mental disorder impeding choice Section 30 Sexual Offences Act 2003 

Causing or inciting a person, with a mental disorder impeding choice, to engage in 

sexual activity 

Section 31 Sexual Offences Act 2003 

Engaging in sexual activity in the presence of a person with a mental disorder 

impeding choice 

Section 32 Sexual Offences Act 2003 

Causing a person, with a mental disorder impeding choice, to watch a sexual act Section 33 Sexual Offences Act 2003 

Inducement, threat or deception to procure sexual activity with a person with a mental 

disorder 

Section 34 Sexual Offences Act 2003 

Causing a person with a mental disorder to engage in or agree to engage in sexual 

activity by inducement, threat or deception 

Section 35 Sexual Offences Act 2003 

Engaging in sexual activity in the presence, procured by inducement, threat or 

deception, of a person with a mental disorder 

Section 36 Sexual Offences Act 2003 

Causing a person with a mental disorder to watch a sexual act by inducement, threat 

or deception 

Section 37 Sexual Offences Act 2003 

Care workers: sexual activity with a person with a mental disorder Section 38 Sexual Offences Act 2003 

Care workers: causing or inciting sexual activity Section 39 Sexual Offences Act 2003 

Care workers: sexual activity in the presence of a person with a mental disorder Section 40 Sexual Offences Act 2003 

Care workers: causing a person with a mental disorder to watch a sexual act Section 41 Sexual Offences Act 2003 

Paying for the sexual services of a child Section 47 Sexual Offences Act 2003 

Causing or inciting child prostitution or pornography Section 48 Sexual Offences Act 2003 

Controlling a child prostitute or a child involved in pornography Section 49 Sexual Offences Act 2003 

Arranging or facilitating child prostitution or pornography Section 50 Sexual Offences Act 2003 

Causing or inciting prostitution for gain Section 52 Sexual Offences Act 2003 

Controlling prostitution for gain Section 53 Sexual Offences Act 2003 

Trafficking into the UK for sexual exploitation Section 57 Sexual Offences Act 2003 

Trafficking within the UK for sexual exploitation Section 58 Sexual Offences Act 2003 

Trafficking out of the UK for sexual exploitation Section 59 Sexual Offences Act 2003 

Administering a substance with intent Section 61 Sexual Offences Act 2003 

Committing an offence with intent to commit a sexual offence (in a case where the 

intended offence was an offence against a child) 

Section 62 Sexual Offences Act 2003 

Trespass with intent to commit a sexual offence (in a case where the intended 

offence was an offence against a child) 

Section 63 Sexual Offences Act 2003 

Exposure Section 66 Sexual Offences Act 2003 

Voyeurism Section 67 Sexual Offences Act 2003 
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Trafficking people for exploitation Section 4 Asylum and Immigration (treatment of 

claimants etc) 2004 

Causing or allowing the death of a child or vulnerable adult Section 5 Domestic Violence, Crime and Victims 

Act 2004 

A reference to an offence in this list includes: 

A reference to an attempt, conspiracy or incitement to commit that offence, and 

A reference to aiding, abetting, counseling or procuring the commission of that offence 

Unless stated otherwise, the victim of the offences listed above will be under 18 

Cautions for the offences listed above will apply 
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Appendix 8 - Staff numbers  

Name Title Contact details 

Katie Tarrant Head of Learner Services and lead 
for Safeguarding 

01159146376 / 07713367338 

Vicki Stockdale Behaviour and Support Manager 
and Designated Person 

0115 8842368 / 07970634158 

Mark Johnson Curriculum Manager for Horizons 0115 8842650 

Joanna Edgerton Central Choices Team Leader and 
Designate for Pre-16 

0115 8842103 / 07843 340104 

Debbie Duggan VP for Organisational Development 0115 8842277 

Jason Folkett VP for Learner Services 0115 9146267 

 

 

 

 

 


