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Purpose and Objectives 

1. Purpose of the Recognition of Prior Learning Policy 
 

1.1. Central College Nottingham is committed to improving the quality of teaching, learning and 
assessment for all students.  The purpose of this policy is to encourage wider participation of 
students from diverse educational backgrounds, and to prevent repetition of learning in order to 
maximize student progress. 
 

2. Recognition of Prior Learning (RPL) 
 

2.1. Recognition of Prior Learning (RPL) is a form of assessment which makes use of evidence of a 
student’s previous non - certificated achievements to demonstrate competence or achievement 
within a unit or qualification. Through the RPL process, evidence of a candidate’s previous 
achievement (learning) is assessed against the learning outcomes of a unit. RPL applies to all 
qualifications on credit-based frameworks. These include the Qualifications and Credit 
Framework (QCF), the Scottish Credit and Qualifications Framework (SCQF) and the Credit and 
Qualifications Framework for Wales (CQFW).  

 
2.2. The Regulatory Arrangements for the Qualifications and Credit Framework gives the following 

definition of RPL: 

 

‘Recognition of Prior Learning (RPL) is a method of assessment that considers whether 

students can demonstrate that they can meet the assessment requirements for a unit 

through knowledge, understanding or skills they already possess and so do not need to 

develop through a course of learning.’ 

 

The Skills Funding Agency also notes that  ‘it considers whether a learner meets the 

requirements for a unit or qualification through existing knowledge, understanding or 

skills and does not need to develop them through additional learning. This is different to 

APL as the prior learning has not been accredited through a qualification. It recognises 

learning that has happened before starting a formal qualification, identifying appropriate 

achievement evidence and using an appropriate assessment methodology’. 

 
 

2.3. RPL policies and procedures have been developed over time, which has led to the use of a 
number of terms which broadly describe the same process. Among the most common are:  
Accreditation of Prior Learning (APL)  
Accreditation of Prior Experiential Learning (APEL)  
Accreditation of Prior Achievement (APA)  
Accreditation of Prior Learning and Achievement (APLA).  
 

3. When to use RPL  
 

3.1. The RPL process is relevant where an individual has evidence of having previously 
learnt something but has never received formal recognition for it through a qualification or other 
form of certification.  Evidence can draw on any aspect of a candidate’s prior experience including 
domestic / family life, education and training, work activities, community or voluntary activities.  
The RPL process does not however extend to the recognition of any unit or qualification 
assessed by external assessment only. This is because such units are subject to specific 
evidence requirements. Usually RPL will be used for units. It may be acceptable to claim for an 
entire qualification through RPL, if permitted by the Awarding Organisation although it would be 

https://www.gov.uk/government/organisations/skills-funding-agency
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unusual for a student to be able to offer prior achievement that completely matches every aspect 
of a qualification’s assessment requirements.  

 

Responsibilities 

4. Tutors are responsible for; 
 

4.1. Advising students of fees, evidence requirements, grading criteria, and any limits on the amount 
of credit that can be awarded. 

4.2. Ensuring all RPL is appropriately documented in line with awarding organisations’ requirements 
and made available to students, academic and administrative staff and external assessors using 
the awarding organisations’ documentation or the College’s documentation where this is not 
available. 

4.3. If further evidence is required in addition to the applicant’s initial submission, informing the 
student as soon as possible regarding the particular evidence required, or options which are 
available to the student. 

4.4. Assessing RPL evidence and determining whether it is valid, authentic, current, relevant, and 
matches the level of learning required. 

4.5. Mapping achievement of RPL, identifying learning not evidenced and arranging additional 
learning and assessment where appropriate. 

4.6. Grading RPL evidence where relevant. 
4.7. Arranging internal verification/moderation/standardisation and external verification of the APL 

evidence in accordance with the awarding organisations’ requirements. 
4.8. Retaining RPL evidence, assessment records and IV documentation in line with awarding 

organisations’ requirements and for a minimum of three years. 
4.9. Retaining records of the units/modules that have been successfully accredited against student 

records, and recording the outcome of the awarding organisation communicated to the student. 
4.10. Where the application for RPL fails, ensuring that the student is informed and that the student 

completes all units/modules required to achieve the full qualification. 
4.11. Informing students of the Appeals Process, and following the College Appeals Procedure in the 

event of a student appeal. 
 

5. Curriculum Managers are Responsible for; 
 

5.1. Countersigning and recording RPL applications and outcomes. 
5.2. Supporting staff to confirm whether RPL application is appropriate, valid, authentic, current, 

relevant, and sufficient for the current qualification. 
5.3. Ensuring that all students are aware of the RPL policy during admissions and course advice and 

guidance. 
5.4. Ensuring that the College RPL Policy is implemented. 
5.5. Supporting staff to ensure that they are able to meet the requirements of the policy. 
5.6. Monitoring RPL applications to ensure that the criteria for RPL remain objective and are being 

fairly and consistently applied to all applicants across the School.  
5.7. Monitoring the achievement, success rate, and progress of students admitted with RPL to 

determine the suitability of particular qualifications for the granting of credit exemption. 
 

6. Internal Verifier/ Lead Internal Verifier is responsible for; 
 

6.1. Conducting IV on RPL in the same manner as traditional evidence. 
6.2. Malpractice checks when internally verifying work. 
6.3. Using robust internal verification and audited record keeping. 
6.4. Auditing student records, assessment tracking records and certification claims. 
6.5. Ensuring that awarding organisation and national standards are maintained.  
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7. The Learning, Teaching and Assessment Manager is responsible for; 
 

7.1. Disseminating information from the awarding bodies and keeping staff up to date on the current 
and likely developments in terms of assessment. 

7.2. Informing staff about the college procedures for dealing with RPL. 
 

Procedures 

8. Assessment of RPL Evidence 
 

8.1. Evidence obtained through RPL must meet the same rigorous quality criteria that other   
 assessment methods must conform to, assessors and IV’s must ensure that evidence is: 

 
8.1.1. Valid: Evidence genuinely demonstrates that the demands of the learning outcome and 

 criteria have been met and currency of evidence has been considered e.g. whether 
 evidence meets up-to-date demands/standards or is it representative of practice that may 
 have changed significantly. If the currency of any evidence is in doubt, the assessor may 
 use questions to check understanding, and ask for the demonstration of skills to check 
 competence.  Care should also be taken to ensure that the assessment strategy for each 
 qualification is adhered to. 

 
8.1.2. Authentic: It must be clear that evidence being examined is genuinely the work of the 

 individual student. 
 

8.1.3. Sufficient: There must be sufficient evidence to fully meet the requirements of the 
 learning outcome(s) and assessment criteria from the relevant qualification specification.  
 If there is insufficient evidence to fully meet requirements, then evidence obtained through 
 RPL must be complemented by evidence gained through other suitable assessment 
 method(s) before requirements can be said to have been met. 

 
8.1.4. Reliable: The evidence obtained through RPL should be such that an assessor would 

 arrive at the same assessment decision, were the assessment to be repeated. 
 

9. Outcomes of RPL 
 

9.1. Within the QCF, if individuals can produce relevant evidence that meets learning outcome 
requirements then recognition can be given for their existing knowledge, understanding or skills.  
Ofqual issued a statement qualifying the use of RPL by explaining: 

 
‘Students are unlikely to have all the evidence they need to achieve a full unit and 
may need to produce additional evidence.  Evidence used for RPL is not time-
limited but assessors must determine whether it is valid and authentic.  RPL may 
be used in conjunction with other assessment methods such as examination of 
recent products, professional discussion or observation to assess current 
performance.’ 

 
9.2. If an individual can meet all the learning outcomes and assessment criteria in a unit, then they 

can claim credit for that unit solely on the basis of their RPL achievement.  If however, evidence 
from RPL is only sufficient to cover one or more learning outcomes, or to partly meet the need of 
a learning outcome, then additional assessment methods should be employed to generate the 
sufficient evidence required to make a safe assessment decision.    

 
 

http://readonpublications.co.uk/pdf/Course%20Resources/Ofqual%20FAQs,%20January%202012.pdf
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10. Funding for RPL 
 

10.1.  The Skills Funding Agency (15/16) states: 

 

 For any learning aim outside of an apprenticeship framework, you can claim the usual 
amount of funding for that learning aim providing no more than 50% of the qualification is 
assessed using RPL. For provision funded by a Loan, there is no need to reduce the fee 
to the learner. 
 

 If you use RPL you must calculate the proportion of the assessment that will be through 
RPL. 

o If this is less than 50% you do not need to alter the amount you claim. 
o If this is 50% or more you must reduce by 50% the amount of funding for the 

learning already assessed using RPL. 
 

 You must not claim funding for provision, or require a learner to take out a Loan, if you 
use RPL instead of learning to meet the awarding organisation’s full requirements for 
achieving the learning aim. 
 

 Where you use RPL this must be in line with the awarding organisation’s requirements 
for the delivery and assessment of the qualification. 
 

 You must not use RPL for English, maths and English for Speakers of Other Languages 
(ESOL) qualifications. See paragraphs 220 to 226. 
 

 If you use RPL for any part of the assessment for a qualification within an apprenticeship, 
you must reduce the funding for the qualification by the proportion of the qualification 
which you assess using RPL. 
 

 

10.2.  Further information can be accessed by the Skills Funding Agency link which can be accessed 
here..  
  
  

 

 
Related Policies 
Assessment Policy 
Academic Irregularities Policy 
Appeals procedure 
Controlled Assessment Policy 
Complaints Procedure 
Equality and Diversity Policy 
Internal Verification Policy 
Awarding Body Guidance

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/414797/Funding_Rules_v2_March_2015.pdf


   

 


